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	Service Bureau Application Form






Target user:  This form is for companies that want to apply as a SWIFT Service Bureau.  
Purpose of form:  A company should use this form if it wants to notify SWIFT of its intention to become a SWIFT Service Bureau. 

Section 1 Company applying as a Service Bureau
	Q.1 
	Name of company applying to register as a Service Bureau  

	
	     


	Q.2 
	Website of company 

	
	     

	Q.3 
	Registered address

	
	Building Name:
     
Street Address:
     
Postal Code/Zip: 
     
City:
     
State/County: 
     
Country: 
     
VAT 
                     FORMCHECKBOX 
 I have the following VAT number       
                               FORMCHECKBOX 
  I do not have a VAT number 

                               FORMCHECKBOX 
  I am exempted from VAT (for EU customers only)



.
Section 2 Details for Publication on www.swift.com
	Q.1 
	Contact name 

	
	     

	Q.2 
	Job Title

	
	     

	Q.3 
	Address (if different from above)

	
	Building Name:
     
Street Address:
     
Postal Code/Zip: 
     
City:
     
State/County: 
     
Country: 
     

	Q.4 
	Telephone:
     
Fax:
     
e-mail: 
     



Section 3 Contact details for administration purposes (if different to S.2)
· Please note that the below address will be used for delivery and billing.
	Q.1 
	Contact name

	
	     

	Q.2 
	Job Title

	
	     

	Q.3 
	Address (if different from above)

	
	Building Name:
     
Street Address:
     
Postal Code/Zip: 
     
City:
     
State/County: 
     
Country: 
     

	Q.4 
	Telephone:
     
Fax:
     
e-mail: 
     



Section 4 Sponsoring User (for non-SWIFT Users only)
Please provide details of at least one User that can confirm its firm intention to use your connectivity services once admitted by SWIFT as service bureau. 

	Q.1 
	Institution and contact name
	BIC code

	
	      
	       

	
	      
	      

	
	      
	      


Section 5 Authorisation

Please tick the relevant boxes. 

I, a duly authorised representative of the applicant indirect service bureau, hereby confirm that:
 FORMCHECKBOX 

the applicant provider complies with the minimum operational requirements set out in the Operational Requirements for Indirect Connectivity
 FORMCHECKBOX 

the applicant service bureau agrees to the Indirect Connectivity Providers Programme Terms and Conditions
	Q.1 
	Name


	
	     

	Q.2 
	Function

	
	     

	Q.3 
	Date

	
	     


SWIFT will not make these details available on www.swift.com, and will only use these details to contact you. SWIFT will process any personal data you provide according to the SWIFT Privacy Statement (available at the bottom of all www.swift.com pages).

When you have completed this form e-mail a copy to servicebureau.application.generic@swift.com
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� Please select one of the VAT options. 





� If you are a domestic customer, local VAT will be applied on the invoices. If you are an EU customer and you do not provide SWIFT with a valid EU VAT number, the prices will be subject to the application of local VAT. No credit notes will be made for invoices prior to your VAT number registration in our systems. If you are a non EU customer, the above doesn't apply as out of the scope of VAT





� For EU customers only: SWIFT will apply the VAT exemption as from the moment you provide us with the supporting documentation to evidence the EU VAT exemption. No credit notes will be made for invoices prior to your VAT exemption confirmation in our systems
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